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COMP-162 COMPUTER APPLICATIONS
CHAPTER 2

SHORT QUESTIONS

Q1: Define Windows operating system.

Microsoft Windows is a graphical operating system developed and by Microsoft. It provides a

way to store files, run software, play games, watch videos, and connect to the Internet.
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Q2: What is GUI?

Graphical user interface (GUI), a computer program that enables a person to communicate with a

computer through the use of symbols.
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Q3: What is folder?
A folder is a way to organize computer files. A folder is a storage space, or container, where
many files can be placed.
Do s ol S L8 (S S8 e Sl J3d . o Ak SIS S adaie Sl TS ST
o e s (S il
Q4: What is an icon?
An icon is a small graphical representation of a program or file. When you click or double-click
an icon, the associated file or program opens.
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Q5: For which purpose, recycle bin is used.
The Recycle Bin is used to store deleted items. It temporarily stores files and folders before they
are permanently deleted.
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Q6: For which purpose, file explorer is used in windows 10.
It is used to browse folders and files.
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Q7: For which purpose, control panel is used.
It is used to view and change hardware or software settings.
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Q8: What is meant by shortcut?
A Windows shortcut is an icon that points to a program or data file.
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Q9: What is desktop screen?
The desktop is the main screen area that you see after you turn on your computer. It is where the
icons for the files and folders is displayed.
=S o - LS QB Sl man (538 ge Y T Sl g Sl S sneS ‘_du.é:')iobsﬁﬁgé
‘o s ol S S 5535 ) st Gl

Q10: What is notification area, what it displays?
The notification area is a part of the taskbar that displays the programs running in the
background, notifications and status.
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Q11: What is meant by system loading?
System loading means moving the necessary files from a drive (e.g., hard drive), into a

computer's memory (RAM).
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Q12: Write method of creating new folder in Windows 10.
1. Navigate to the location where you want to place the new folder.
2. Right-click and select New.
3. Select Folder.
4. The folder will be displayed, with the default name "New folder."
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Q13: Define screen resolution.
A term that refers to the number of pixels on a display screen. A higher resolution means more
pixels and more pixels provide greater quality.
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Q14: Why screen saver is used?
It is used as a security to hide desktop contents while the user is away from computer.
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CHAPTER 3

Microsoft Word
Short Questions

1. Define the Microsoft Office.
MS. Office is one of the most popular application software. It is a complete office suite with
various software programs like MS Word, MS Excel, MS Power Point etc. It provides different
functions which are normally used in Office working.
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2.Enlist some MS office applications
Microsoft Word
Microsoft Access
Microsoft Excel
Microsoft PowerPoint
Microsoft OneNote
Microsoft Outlook
3.Define the Word processor.
A word processor is application software that performs various tasks like formatting text,
printing text, page setup, composing document etc.
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4.Enlist some well-liked word processors.
Microsoft Word
Word Pro
Word Perfect
Word Star
5.Define the Microsoft Word.
Microsoft Word is one of the most popular software programs in the world, used by millions of
the people around the world. There are various features to create, read and edit documents.
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6. What is the File Menu?
The File Menu contained commonly known commands related to file such as New, Open, Save,
Close, Print and Recent Documents.
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New, Open, Save, Close, Print and Recent Documents.
7. Define the Ribbon of MS Word?
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A ribbon is a command bar that organizes a program's features into a series of tabs at the top of a
window. The Ribbon makes it easier to see and find commands to format your document.
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8. Define the Quick Access Toolbar of MS Word?
The Quick Access Toolbar is located in the top-left corner of an Office application. By default,
the Quick Access Toolbar displays the Save, Undo, and Repeat commands.
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9. Define the Title bar?
The title bar is horizontal bar at the top of an active document. This bar displays the name of the
document and application program.
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10. Define the document area.
The white space framed between rulers and the scroll bars looking like a blank sheet of paper.
This is the area where you type the text of the document.
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11. Define the cursor.
The blinking vertical line in the document area is called cursor or insertion point. The typed
characters appear at its location.
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12. Define the ruler.
The ruler is a measurement tool used with MS Word that allows the program's user to align
graphics, text, tables, or other elements on a page.
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13. Define the scroll bar.

Scrollbar is used to display different portions of a document in the document windows. There are

two types of scrollbars, horizontal scrollbar and vertical scrollbar.
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14. Define the window control buttons.

These are three buttons that provide quick and basic functions for manipulating each Window

currently visible. The first "dash” button will minimize the window. The middle button will

cause the window maximize or will return the window to its original size. The last "X" button

will close the window.
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15. Define the zoom slider.
The buttons that magnify or reduces the contents in the document window.
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16. What is shortcut key to access File Menu?

Alt + F is the keyboard shortcut to access the File Menu.
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17. What command is used to create new file in MS Word?

Click on File Menu >> NEW, OR use the shortcut Ctrl+N
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18. What is keyboard shortcut to create new file?

Ctrl + N is keyboard shortcut to create new file.
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19. Which file template is mostly used when new word file is created?
The Blank Document template is mostly used when new word file is created.
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20. Why documents are necessary to save?
If you want to use documents in future, it is necessary to save them.
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21. Which command is used to save a word file?
Click on File Menu >> SAVE, OR use the shortcut Ctrl+S
-0 S Jlaxind C€ &L CErl+S Lo S SEK . File Menu >> SAVE
22 What is difference between SAVE and SAVE As command?
The Save command is normally used to save a document for the first time or to save changes. On
the other hand, Save As command is used to save a previously saved document with different
name.
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23. What is procedure to save file in MS Word?
To save a document follow one of these methods:
Press Ctrl + S from keyboard.
OR
Press Alt + F to open File menu then select Save or Save As command.
OR
Click the Save icon on the Quick Access Toolbar.

A dialog box will appear, in which select location where you want to save, then type name of
document and Click on SAVE button.
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24. Which command is used to open an existing word file?
Click on File Menu >> Open, OR use the shortcut Ctrl+O
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26. What is the procedure to open your word files?
To open already existing document, follow one of these methods:
Press Ctrl + O from keyboard.
OR
Press Alt + F to open File menu then select Open command.
OR
Click the Open icon on the Quick Access Toolbar.
A dialog box will appear, in which select location where your document exists, then select name
of document and Click on OPEN button.
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27. What is text editing?

Editing text means making changes to the tex. Text editing is the ability to change text by

adding, deleting and rearranging letters, words, sentences and paragraphs.
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28. When text selection is needed?

Text selection is normally used for text formatting.
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29. What is shortcut to select whole document?

Ctrl + A is the shortcut to select whole document.
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30. What is the method to select text?

By pressing SHIFT and ARROW keys from keyboard you can select text. OR
By dragging the mouse text can be selected by mouse.
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31. Which keys are used to erase text character by character?

The BACKSPACE and DELETE keys are used to erase text character by character.
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32. Define the clipboard.

A clipboard is a temporary storage for data that the user wants to copy from one place to another.
When you select the text and then cut or copy that text, it stores in clipboard for further use.
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33. What is the shortcut key for Cut, copy and paste command?
CTRL + X is the keyboard shortcut for cut command.
CTRL + C is the keyboard shortcut for copy command.
CTRL + V is the keyboard shortcut for paste command.
34.What is the shortcut key for Undo and Redo command?
CTRL + Z is the keyboard shortcut for Undo command.
CTRL + Y is the keyboard shortcut for Redo command.
35.What is difference between CUT and COPY command?

When we use Cut command, selected data removes from original location. On the other hand, in

Copy command data remains present in its actual location.
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36. Define the Undo command.

This command undoes previous actions allowing you to recover from mistakes as though they
never happened.
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37. Define the Redo command.

Redo command is used to revert the effects of the undo command.
U lS ) S S Gl S @l SIS 35 Jlesinl S 3l < Redo



Comp-162 Chapter # 03 8

40.Define the text formatting in MS Word?

Format means the way a document looks or appears. In Microsoft Word formatting can be
applied to make the document more presentable and interesting.
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41. What are keyboard shortcuts for bold, italic and underline?

Bol CTRL+B)
Italic CTRL+I)
Underline (CTRL +U)
42. What are keyboard shortcuts for font size to increase and decrease?
CTRL + [ to decrease the font size
CTRL +] to increase the font size
43. What kind of working can be done during text formatting?
During the text formatting, you can change font, font style, font color, font size of the text, text
highlighting using bold, italic and underline etc.
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44. What kind of paragraph alignment can be applied?
There are four types of paragraph alignment
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1. Left Align 3. Center Align
2. Right Align 4. Justify

45. What are keyboard shortcuts for paragraph alignments?

1. Align Left > CTRL+L
2. Align Right - CTRL+R
3. Centered > CTRL+E
4. Justify > CTRL +1J

46. Define the Drop Cap.

A drop cap is a large capital letter used as a decorative element at the beginning of a paragraph
or section. The size of drop cap is usually two or more lines of regular text.
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47. How the drop cap can be inserted?
To apply the drop cap, follow these steps
o Click inside the paragraph where you want the drop cap to display.

o Select the Insert Tab then select Drop Cap command from Text Group.
o Click the small arrow to open Drop Cap options (None, Dropped and In Margin)
o Click to apply either Dropped or In Margin
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48.What is the purpose of Change Case?
Change Case are used to change text case from upper to lower, lower to upper, and everything in
between.
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49. What are change case choices in MS Word?
There are five change case choices
1. Sentence Case

2. Lower Case
3. Upper Case
4. Capitalize Each Word
5. Toggle Case
50. Why bullets & numbering are used?

Bullets and Numbering are used to make lists, the numbered lists and the bulleted lists.
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51. What is difference between numbered and bulleted lists?
Numbered lists are used to show a sequence of information. A bulleted list might be better if
there is no priority or sequence among the list items.
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52. Define the Borders & Shading
Borders and shading are always used to decorate a text. The border provides an outer/inner lining
of different style and color on the selected text/paragraph. Shading is similar to highlighting the
text/Paragraph.Using Shading, background of selected text can be filled with different color and
patterns.
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53. Define the Spelling and Grammar check feature of MS Word.
Spelling and Grammar check feature is used to find spelling and grammar mistakes, and also
provide facility to correct them.
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54. How the Spellings and Grammar check feature works?
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MS Word automatically identifies misspelled words. It also finds grammar errors and underlines
them as follows.

1. A red underline on spelling errors.

2. A green underline on grammar errors.

3. A blue underline on correctly spelled but misused words.
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55.What is shortcut key to access Spelling and Grammar feature?
F7 is the keyboard shortcut to access the Spelling and Grammar feature.
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56. Differentiate between Header & Footer.
The header is a section (blank space) that appears in the top margin, while the footer is a section
(blank space) that appears in the bottom margin.
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57. What is the purpose of using Header & Footer?
Header & Footer generally contains important information such as page numbers, date, time,
author name, publisher name, chapter name, book name, and document name etc.
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58. How to insert a table?
Following steps are used to insert a table:
1. Click on Insert Tab, then click the Table button
2. Drag your mouse across the white boxes.
3. The top bar will tell you how many rows and columns you are creating.
4. Click the mouse when you have reached your desired size.
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59.How to insert page numbers in a document?
Procedure:
e On the Insert tab, in the Header & Footer group, click Page Number.
e Click Top of Page, Bottom of Page, or Page Margins, depending on where you
want page numbers to appear in your document.
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e Choose a page number design from the gallery of designs.
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60.How to add symbols in a document?

1.Click in document area where you want to insert the symbol.
2.0n the Insert tab, in the Symbols group, click Symbol.
3.Click the symbol that you want in the drop-down list.
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61. Define the text box.
Text box is a block of text in your document that can place anywhere in the document.
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62. How to insert text box?
Procedure:
1. On the Insert tab, in the Text group, click Text Box then click Draw Text Box.
2. Click in the document, and then drag to draw the text box.

3. To add text to a text box, click inside the text box and then type the text.
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63.Define the page setup.
Page setup is used to set the size and layout of the page. It includes paper size, margins, page
orientation, etc.
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64. What are the margins in page setup?
Margin are the white space that separate text or other elements from the edge of the paper. MS
Word sets default margins for new documents, but you can change them to fit your document
requirements.
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65. What is page orientation?
Page orientation is the direction in which a document is displayed or printed. There are two types
of orientation. (1) Portrait and (2) Landscape.
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66. Define the Print Preview.
Print preview is a function provided for displaying a page, document or any other material before
it is sent to a printer. Print preview is a useful function to users as it helps them to see how the
final printed material will appear.
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67. What is keyboard shortcut for print command?

CTRL + P is the keyboard shortcut for print command.
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69. Why we choose the printer’s name in Print dialog box?

If more than one printer is attached with the computer or network then Name of preferred printer
must be selected.
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70. Define the PDF.
The Portable Document Format (PDF) is a file format used to present documents in a manner
independent of application software, hardware, and OS.
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CHAPTER 4
Microsoft Excel

Short Questions

1. Define the Spreadsheet program.

A spreadsheet is a software application that enables a user to enter, save, calculate, analyze, sort
and manage data in arranged form of rows and columns.
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2. Define the Microsoft Excel

Microsoft Excel is general-purpose electronic spreadsheet software used to organize, sort,
calculate, and analyze data.
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3. What is use of Microsoft Excel?

The task you can complete with Excel ranges from preparing a simple family budget, preparing a
purchase order, checking account information, budgets, transactions, billing invoices, creating 3-
D charts, or managing a complex accounting ledger for a medium size business.
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4. What is a workbook?

A workbook is the name given to an Excel file and contains one or more worksheets. Worksheet

is a single page within that workbook. A workbook contains at least one worksheet.
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5. Define the Worksheet.

Worksheet is a working area that consist of rows and columns and is used to enter data.
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6. Define the Name box in MS Excel.
The Name Box is the box to the left of the formula bar that displays the cell name that is
currently selected in the spreadsheet. Usually, a cell name is combination of column name and
row number. For example, C2 is the cell in Column C and Row 2.
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7. What is Cell Reference?

A cell reference or cell address is a combination of a column letter and a row number that
identifies a cell on a worksheet. For example, B3 refers to the fifth cell of the second column.

LS ctlidh (S o g9 Sl Sy a2 Uig e sane 1S jaad U )5l Cagpa oS a3l s b (sl s
=
S ol S Al 2 et e e BB e sk S U

8. Define the Formula Bar.

The formula bar is used to create and view formulas. It shows the content or formula stored in
the active cell.
o5 S U ol Lalse Sd S M. o S dleind ) S eSon )yl e dse )il Alse )l
= S S el
9. Define the Row Headings and Column Headings in MS Excel.

The row headings are the numbers at the left side of the screen that identify each row by number.
The column heading are the letters across the top of the worksheet grid that identify each column
by one or more letters.
A S8 calis _wBlal S e S U ga e el e il S 0 Sl Ki S S U
Calid e iy pa el bSOl S QIS sa iy m dgase e s 5 sl S IR Gl S Kidn S
o S8
10. Define the Cell in MS Excel.

A cell is rectangular box on a spreadsheet where data can be entered. Cells are the intersection of
columns (labeled as alphabets) and rows (labeled as numbers). A cell is identified by its name

and every cell has a unique name in a worksheet.
S e Cisn) OsallS oo U s LS JA B3 Gla o U Al oSGl S S8 Jeatna y Cay jul Jaus
b S ol @alid (S dhe G i e GO (028 d gy sk S Gsome) oot ) (ea8 dd sk
- U ol e SOl e Sl SH S o Ll 2 S

11. Define the Active Cell

The active cell is the cell in which text and numbers appear when you type. It is a rectangular

box highlighting the cell in the sheet. Only one cell can be an active cell at a time.
AR S IS8 i S e i ol e ) ESE S il Sl ae g o o Je 5
s B s e 50 S e Sl G (e 5 SO o S (lled S i e S g o Ui

12. Define the Worksheet Tabs

Each worksheet has a tab at the bottom that you can click to display the worksheet. The tabs in
each new worksheet have standard names (Sheetl, Sheet2, and so on), but you can give your

own defined names.
o e SIS S8 LSt Sy ol s o Gl S i S b Sy
(o225 ,Sheet2, Sheetl ) uxn S5 el ke S a8 35n 50 2e Cul S 5



Comp-162 Chapter # 04 15

13. How the data can be entered in MS Excel worksheet?

Data can be entered in a worksheet by two ways
Manual: entered by user

Automatic: where data is imported from some other systems or sources, like from
Access, SQL Server or from web etc.
o U e LS Al st ph g0 S S ae Sl S
o WS 7 50 ) S G jla 1l sia
Cus b s dil oS Gl ¢ a0 Ula WS a0 @0 L et o jua 50 43S WS (L 1S gl
e s
14. What type of data can be entered in MS Excel worksheet?

The numbers, text, dates, or times can be entered in a worksheet.
b e s S 50 a0 ) S e S el e Sk S

15. How to enter data on a new line within a cell?

To enter data on a new line within a cell, enter a line break by pressing [Alt] + [Enter].
‘oS Jlenind 1S G Y S Wa[AI] + [Enter] « = =S =S JAls &3 o8 (A5 ol S Jaw

16. Define the formulas in MS Excel Sheets.

Formula is an expression which calculates the value of a cell. A formula always starts
with an equal sign (=).

For example, the following formula adds up the values in cells A2 and B2.
=A2+B2
rdian Y g ld SO - U Gl 18 508 (S s 53 o Oy Sl S Y 50 )8
= s g s o (2) Ol 6 sl
= US aan S U508 e B2 )5 A2 50w Adse 8 iz 00« sk S Jl
=A2+B2
17. Define the functions.
Functions are predefined formulas that can be a more efficient way of performing mathematical
operations than formulas.
2 ) & s alaidl € 3l il (Slaalyy Llae S Gglgald ga G g e lioad jli Loy juissd
= WS s ali ki

20.What is the difference between formula and function?

A function is predefined formula that cannot be changed and on the other hand formula is user
defined expression that has flexibility to be changed.
o2d L 1)) g Al ga sl o pla (5 pmign ) USeula LS oS doas un o Ui Al sl ol —u Ly 058508
= s GO S e e e o B Gl Sy
23.Define the cell range.
In a spreadsheet a cell range is a collection of selected cells.
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25. Define the cell formatting.

Formatting of cells in Excel means, you can change the appearance of text in a cell without
changing the text itself. You can apply a number format (0.8, $0.80, 80%, etc) or other
formatting (alignment, font, border, etc).
S SE (s (S EuSE (e Jiw i oS i oS Gl Gl A8 alhae 1€ Kt i (S 5l ae JuS
S (s 3L o g eaa) Kiaa b Kaa by (et 5 ¢80% «$0.80 <0.8) Cueld jaai il S S Jais
U s S (A
29. What is data alignment? How can we change it in a cell?
Data alignment means adjusting the data position in a cell. For this purpose, we can use
alignment settings in “Home tab”. We can set both horizontal and vertical alignment.
Sty e i g o S diale Gl - LS Gl S 0 jg (S S Gae Jans allae 1S ety 5
0 e S Sy SV (o i sasee sl (B O e S Jlextind 1S R
30. Where the new inserted column is positioned?
When you insert a new column, the new column will be positioned on the left of the column
containing the active cell.
s e 5500 e e 8 iy cila (sl S S Gl IS U e 58 Jala WS L SOl
33. What is chart?
A chart is a powerful tool that you can use to visually display data in a variety of different chart
formats such as Bar, Column, Pie, Line etc. Excel provides an easy way to create chart.
Jslns 5SS e ot s OAY ¢l @Sl s Gidtae )b Sjla it O s o I sl oSG & s
o= US a8 Al sk gl SIS Sl &l JuSl - G 8 S Jlesiad ) S S lla Sl
34. What are the elements of a chart?
Following are the elements of a chart

-uﬁdﬁdc)d)m\_\séd‘)\%

. Chart Title
. Data Labels
. Legend

= Grid lines

. AXis

. AXis Titles

35. What are types of charts in MS Excel?
Following are the types of charts used in MS Excel
o dd gt pldl) (S Gl la s S Jleaiaal e JuS) Gl o)
. Column Charts

. Bar Charts

. Line Charts

. Pie Charts

=  Area Charts

. Scatter Charts
. Other Charts
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36. Define the Column Charts.
A column chart displays each data point as a vertical column. The height of the column
corresponds to the data value.

= s e S by WS il (S WS L UleSa sk SIS gasee S Gl B3 5 & ls RIS
37. Define the Bar Charts.
A bar chart displays each data point as a horizontal bar. The length of the bar corresponds to the

data value. One distinct advantage to use a bar chart is that the category labels may be easier to
read.
Sl b o S e S sl s B3 Sl S L o WSy jsh S L S8 S Gl B3 5 Sla b
=l gl la sy S Sl S5 SES (e ol S o moaild ) SIS 58 Jlasti)
38. Define the Line Charts.
Line chart displays data values as equally spaced points connected with a line. It is often used to
plot data that changes continuously over time. This chart useful for identifying trends over time.
IS Ol = UleSa sk S il gy g leald (s Sluiia gila S 05 SO S by S WS Sl oY
S 5 s e ) 1 e e Sy g U LS ) S 58 il SBS el ) Jleniad
o e ) S il (S Clilaas ) gl
39. Define the Pie Chart.
A pie chart is a circular chart divided into different sectors; each sector shows the relative size of
each data value.
S slis B3 5 S S an yi o Ui WS LS apdil Gae (geas Cilide s o Gl SIS 50 SOV S s S
- = Ul Lo 5l
40. Define the Area Charts.
Area charts are similar to line charts except that the area underneath the line filled with color.
Uiso ) e e K ABe 1S o S Y S Sl g o S 2 gl S O G Gl Ly
=
41. What is keyboard shortcut to get hard copy of worksheet?
Ctrl + P is the keyboard shortcut to get hard copy of worksheet.

.gictr|+P &d)ﬁﬁ)ﬁé&édﬁ%h@&ﬁ)@é@d)}
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CHAPTERS
Microsoft PowerPoint
EXERCISE

Short Questions

Q: What is Power point?
PowerPoint is a presentation software developed by Microsoft. It is used to display information
in the form of a slide show.
= WS UL S Microsoft s = sy Sl AT 5y SOl Sl 5 5 5l
= U Jleind o S 58 il S Cilaglan (e IS5 (S 55 B0

Q: What is a presentation?
A presentation is the process of communicating a topic from a speaker to an audience.

e & iy S g ge (o€ OO el e (S G 3 g
Q: Write two names of programs used for making presentations other than MS Power
Point.

1. Prezi
2. Zoho Show
3. Google Slides

Q: What s aslide?
A slide is a single page of a presentation.
Q: What is slide pane?
Slide pane is that section of Power Point window which contains the current slide of your
presentation.
s e S0k 0353 5e (S O 3 (S Gl s s o mean 05 1S Ty il gy s o B0
Q: What is meant by slide layout?
A slide layout is like a slide template that contains formatting, positioning, and placeholders for
all of the content that appears on a slide.
o« Siiaajld o S alseplai My s pils 5 T e e o Ui e (S Culiadi Tidl Sl &5l 1 350
o S S8s ol s Sidy ) s
Q: What is place holder in Power Point?
A placeholder is a pre-formatted container/box on a slide for content.
= Lo OSU/ A 0ad S i Ao 5 B ol S 3 se 35 Gy
Q: What is meant by title slide?
It is the first slide in the slide deck. By default, in PowerPoint, the title slide offers two text boxes
for a title and subtitle.
30 = S S g) S (e 350k S S Sl g5k ¢ IS (AL o (e B iy (2e S Tl
O S S Qs
Q: Write short cut key to start slide show from 1%t slide and current active slide.
To start a presentation from the beginning. F5
To start a presentation from the current slide. Shift+F5
= FB SES Ol S S 5,0l g g sl
= Shift+F5 (S &S & ol S 508 g 508 QA o T 352 50
Q: What is meant by slide transition?
A slide transition a visual effect that occurs when one slide is removed from the screen and the
next slide is displayed during a presentation.
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CrSen) S B Sl (53 =S O s Ui s Sy Gl sn ixi—ﬂd‘ O s S O 3 360
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Q: What is meant by slide animation?
Animations are visual effects for the individual objects that make slide objects move on a slide-
Sy $0he S ol S 30 sa G 5 0 S8l J s o S Ol ool il S 300k Sidan)
o S8
Q: How a new slide can be inserted in a presentation?
On the Home tab, click New Slide button.  Or Press Ctrl + M
A Ctrl + M G e S SIS s (i 300 8 (e i a0
Q: What is meant by slide show in power point?
A slide show is a series of slides, often displayed on a large screen using a video projector.
LleSa y cp Sl (650 Sl g 58 Jleaiad 1S aas ol S0 sa e o Alidis SOl IS (g3 o T
- = Ula
Q: Which keys of keyboard are used to run the slide show from start toward end?
OR
Q: Which keys of keyboard are used to go to the next slide?
Enter, Spacebar, Right arrow key, Page down and N
Q: For which purpose, the slide sorter option is used in power point.
It shows a miniature of each slide. It is used to rearrange and hide slides.
Vs Jlanial ol S e sl it jioJlig 58 (st o LileSa JSS (Jsen Sl (S350
=
Q: How a slide show is terminated?
By pressing the Esc key at keyboard.
e S & S ESC e 3,5 S
Q: What is meant by template in power point?
A PowerPoint template is a pattern of a slide or group of slides that you save as a .potx file.
Templates can contain layouts, colors, fonts, effects, background styles, and even content.

o S Lagiae y jsh S il POt Gl s o misei 1S g K S (530 L 300 S Sulaadi Sl 5y 5 5y
<= LS 5s Jald (g ) 50 AS S Ul sl cunb S laike (Sl (b o 80 e i e eiliadt
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CHAPTER 6
Programming Language

EXERCISE

Short Questions

Q #2What is the basic data types associated with C?
Answer:
Int — Represent the number (integer)
Float — Number with a fraction part.
Double — Double-precision floating-point value
Char — Single character
Void — Special purpose type without any value.
Q #3What is the description for syntax errors?
Answer: The mistakes/errors that occur while creating a program are called syntax errors.
Q #4What is the process to create increment and decrement statement in C? Answer:
There are two possible methods to perform this task.
Use increment (++) and decrement (-) operator.

Use conventional + or — sign.

Example When x=4, use x+1 to get 5 and x-1 to get 3.

Q #5 What is reserved words with a programming language?

Answer: The words that are a part of the standard C language library are called reserved

words. Those reserved words have special meaning.
Example: void, return int.

Q #6 What is the difference between ++a and a++?
Answer: ‘“++a” is called prefixed increment and the increment will happen first on a
variable. ‘a++’ is called postfix increment and the increment happens after the value of a
variable used for the operations.
Q #7 Describe the difference between = and == symbols in C
programming?
Answer: ‘==’ is the comparison operator which is used to compare the value or
expression on the left-hand side with the value or expression on the right-hand side.
‘=" is the assignment operator which is used to assign the value of the right-
hand side to the variable on the left-hand side.
Q #8What is the general description for loop statements and available loop
types in C?
Answer: A statement that allows the execution of statements or groups of statements in a
repeated way is defined as a loop.

20
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There are 4 types of loop statements in C.
While loop
For Loop
Do...While Loop
Nested Loop
Q #9 What is a nested loop?
Answer: A loop that runs within another loop is referred to as a nested loop.
The first loop is called the Outer Loop and the inside loop is called the Inner
Loop.
Q#11 Define an algorithm.
Answer: An algorithm is a precise specification of a sequence of instructions to be
carried out in order to solve a given problem.

Q#12What is the difference between while and do-while statement?

Answer: While statement evaluates its condition at the top of the loop; whereas the do-
while evaluates its condition at the bottom of the loop.
Q#15 Compare and contrast compilers from interpreters.

Answer: Interpreters execute program codes one line at a time, while compilers take the
program as a whole and convert it into object code, before executing it.

Q#17What are header files and what are its uses in C programming?

Answer: Header files are also known as library files. Each header file contains a set of
functions. For example: stdio.h is a header file.

Q#18What is syntax error?

Answer: A syntax error is an error in the source code of a program. Any part of the code
that do not follow to the syntax of the programming language will produce a syntax error.
Q#19 What are variables and in which way is it different from constants?

Variables are the terms which can change or vary over time. It does not remain constant,
unlike constant.

21



Comp-162 Chapter # 07 22

CHAPTER 7

INTERNET & EMAIL
EXERCISE

Short Questions

Q: What is internet?
The Internet is a vast network that connects computers all over the world.
= U3 S A S Hn s oSy G gy S i Tl
Q: What is intranet?
An intranet, is a local or restricted network that enables people to store, organize, and share
information within an organization. )
phie (S8 Hsiu S Glagles Hail S Gl WS )l S S R4 im0 S )5 i agaas by S SOl el )
=B 8 S S S pud )l DS
Q: Which medium are used to connect the computers with each other?
Telephone lines, twisted pair cable, Fiber optical cable, Satellite, etc.
ot 5 s (JaS ST 5l ¢ JaS i S 5 30Y b 8
Q: Which software is used to transfer data on internet from one computer to another
computer?
FTP (File Transfer Protocol)
(FTP) JsS 555 sinsil 5 Jild
Q: What is internet server?
A server is a computer that serves information to other computers.
= BS al 8 laglae oS 5 Famal o s s o Ui 58 saS Ll SOV 5 5
Q: What is WWW and for what it stands?
World Wide Web

Q: What is web page?
A web page or webpage is a document, commonly written in HTML, that is viewed in an
Internet browser.
o Bl LeSn e 3l Cui ) a5l Uil LeST e HTMIL s ple sm s B sy e SIS Lol Sl gz s

Q: Define website.
A website is a collection of linked web pages that is identified by a single unique domain name
o s e U S a3 3 o S Qalid (S o Ui e sene 1S ey Gy 3 Cilu s

Q: For what ISP stands?
ISP stands for Internet Service Provider.

Q: What is web browser?
A web browser is a software used to access and view websites on the internet. Common web
browsers include Microsoft Internet Explorer, Google Chrome, Mozilla Firefox, and Apple
Safari.
= S S i o) 2 S deala (Sl SE Gl g S S s o g Sl Ll SO0 s
U D005 cus ale o Uiy Jleatiaal
-u Jali Mozilla Firefox_s) <« Apple Safari, Google Chrome, Microsoft Internet Explorer

Q: Define search engine.
A search engine is a website through which users can search internet content.
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O e S (B ) e S B s i S e o Sl s SOl ) 7w
Q: What is modem?
Modem is short for "Modulator-Demodulator.” It is a hardware component that allows a
computer to connect to the Internet.
s G S el s o s0a S 55 350 S~y . Caids IS "Modulator-demodulator* as se
= BS eSS
Q: What is URL?
URL stands for Uniform Resource Locator, and is the address of a web page.
o= B )3 S i s (S ) 6 RS ) ) g ) p i s allas W URL
Q: What is an email?
Email, short for "electronic mail". It allows you to send and receive messages to and from
anyone with an email address, anywhere in the world.
o S S e oS e L gl S GuBl die ) G m )b S el o i 1€ e SO (e )
o s S dsay o) on IS e Sl

Q: What is meant by home page?
A home page is the main web page or introductory page of a website.
s = Uig e Bl b s (638 e S il g (oS i s
Q: Write two advantages of email.
Email is a free tool.
Email is quick. ...
Email is accessible from anywhere.
= JF A S dwe )
= o dae
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Q: Write names of three email service provider companies.
1. Gmail
2. Yahoo Mail
3. Outlook

Q: Write name of four search engines.
1. Google Search
2. Ask.com
3. Yahoo! Search
4, Lycos
Q: What is meant by "'Sign in"* with respect to email?
Entering username and password to open email account.
o= B LS Sign in BS 0 35 0y Ul pb S s o S lseS S5lS) e o)

Q: What is meant by cloud storage?
Cloud storage offers a simple way to save data securely online so that it can be accessed anytime
from any location. Examples of Cloud Storage are Google Docs, Xdrive, etc.
B e oS ASE S i ad skl SIS 5 o e sk T e oS B g il 3538
Sl (S daala i) SEUS () Gy e (S
- o 5 Google Docs «Xdrive palie S g ) sl 3538

Q: What is meant by uploading and downloading?
Uploading means data is being sent from your computer to the Internet.
Downloading means your computer is receiving data from the Internet.
(b s b gy i) e SisneS S QU8 S e S S350
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Q: What s "Inbox™ in email?
An electronic folder in which emails received by an individual are held.
‘b S 6S) She ) s i Jsase S 28 (S e ea 35 SIS S

Q: For what HTTP stands for?
Hypertext Transfer Protocol.

Q: What is difference between intranet and extranet?
An intranet is a private network, operated by a large company. Whereas an extranet is an intranet
that is accessible to some people from outside the company.
S s o Cudl T SO Cul LSl S - o (e S 530 Sl s o S5 Qo S il Tl
S e SRS Sl

Q: What is a host computer?
A computer or server connected to a network and providing facilities to other computers.
= S il Al g € ) oS o ugd H) sl 13a e S5 Qi gn Hg e b eSS
Q: What is google?
Google is a search engine.
= ol g om S B R
Q: What is meant by CC and BCC in email?
CC stands for Carbon Copy, while the BCC field stands for Blind Carbon Copy.
= S S B ke KW BCC 3lé sSon ¢ o (S )8 ke ISCC



